Agency Response to Presidential Memorandum - Managing Government Records: Optional Template for Narrative Reports
Agency name: 

Date:
Name and email of individual submitting this response: 
Name of Senior Agency Official (may be the same individual):

Section 2(b)(1) Describe the agency’s current plans for improving or maintaining its records management program, particularly with respect to managing electronic records. For each of the plans on your list, indicate which of the following priorities from sections 3(a)(1-6) is addressed and identify the top priority of your records management program and describe why it is your agency’s top priority. Enter agency 2(b)(1) response here [free form text field].
Section2(b)(2) Identify any provisions in relevant statutes, regulations, or official NARA guidance that currently pose an obstacle to the agency’s adoption of sound, cost-effective records management policies and practices. Describe the difficulty in as much detail as a 200-word limit (each) will allow. Please identify the statute/regulation/guidance as clearly as possible. Enter agency 2(b)(2) response here [free form text field].
Section 2(b)(3) Identify policies or programs that, if included in the Records Management Directive required by section 3 of this memorandum or adopted or implemented by NARA, would assist the agency’s efforts to improve records management.  Please describe and justify each suggestion in 200 words or less. Enter agency 2(b)(3) response here [free form text field].
Please enter your text after each section description.  When completed, send as an attachment to �HYPERLINK "mailto:RM.Communications@nara.gov"�RM.Communications@nara.gov�. 





For additional information, please refer to the �HYPERLINK "http://www.archives.gov/records-mgmt/pdf/managing-government-records.pdf"�MEMORANDUM TO FEDERAL AGENCY HEADS: Presidential Memorandum on Managing Government Records�, dated November 28, 2011 (transmitted under Memorandum to Federal Records Officers AC 03.2012).




















